Company Letterhead 

Carrier Name
Carrier Address
Re:  Group No.  ____________________________
This will notify you that our company has appointed Broker Name & Agency who writes through Martin Insurance Group whose business address is 259 Prospect Plains Road, Building F Suite 110 Cranbury, NJ 08512 as Broker of Record for our Carrier Name Coverage effective xx/xx/xxxx.  I further understand that Broker Name is not an employee of Carrier Name.
Commissions should be paid to our company’s new Broker-of-Record as of the effective date stated in this letter.  This designation of our Broker of Record will remain in effect until we notify you in writing to the contrary.  This replaces any previously appointed Broker.

We understand that as of the effective date, our new broker-of-record will receive commission payment for our account, and our previous broker-of-record will cease to receive commission payment on our account.  

Further, we agree that any such notice shall apply prospectively to future contract renewals.

Sincerely

Name

Title
